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So:JgZtIQD-UBND Ddk Ldk, ngdyl.! thdng 10 ndm 2015

QUYET DINH
V6 viQc thinh l$p Vin phdng Dnng kf adt Oai

trqc thuQc S& Thi nguy6n vh M6i trudng

0v saNNHANoAN riNu
Ludt T0 chtc FIDND vd UBND ngiry 26 thang 11 ndm 2003;

Cdn cir Lu{t D6t dai ngdy 29 thdng 11 ndm 2013;

Cin cri Nehi dinh ti5 +:IZO|+ND-CP ngdy 1515/2014 cria Chinh phn vd

thi hanh Luat Dat dai ndm 2013;

Cdn cir Nghi dinh sO +llZOOOttqD-CP ngdy 251412006 cria Chinh phir quy

dinh quydn qu chti, tp chlu trrich nhi€m vA thgc hien nhi€m vu, tO chuc b0 m6y,

bi6n chti vd tdi chinh e6i vOi tlon vi sp nghipp c6ng lQp; Nghi dlnh s6

16/20l5AIE-CP ngdy 141212015 cria chinh phir Quy dinh co ch6 tU chri cria ctcnr

vi sp nghiQp cdng l4p;

Cdn cir Nghi dinh ri5 SSIzO1ZND-CP ngiy 281612012 cira Chinh phir quv

dinh vC thdnh lSp, td chric l4i, giAi th6 don vi sr,r nghiQp c6ng l{p;

cdn cir Th6ng tu li6n tich s6 sotzol.qnTLT-BTNMT-BNV ngdy

28/8/2014 cira BQ Tdi nguy€n vd M6i trulng vd BO Ngi qr vO viQc hudng ddn

chirc ndng, nhiQm vu, quyAn h4n vir co cdu t6 chirc ctia Sd Tdi nguy6n vd M6i
trulng thuQc UBND tinh, thenh ph6 tryc thuQc Trung uong, Phdng Tdi nguy€n

vd Mdi trudng thuQc UBND huyQn, thi xa, thirnh ph6 thuQc tinh;

Cdn cir Th6ng tu li6n tich .O IS/ZOIS/TTLT-BTNMT-BNV-BTC ngdy

041412015 cira B0 Thi nguy€n vd M6i trudng, B0 NQi vU, B0 Tdi chinh hu6ng

d6n chric ndng, nhi6m vg, quydn h4n, co c6u t6 chric vd co ch6 ho4t dQng cira

Vdn Phdng d6ng kf dAt dai tr.uc thuQc S0 Tdi nguydn vd M6i trudng;

X6t Td trinh s5 32\/TTr-STNMT ngdy 2219/2015 cira Sd Tdi nguyen vd
M6i truong v€ viQc thdnh lflp Vdn phdng Ddng kf d6t dai tryc thuQc So Tei
nguy€n vd MOi trudng;

Theo d€ ngh! cta Gi6m d5c Sd NOi v1t tqi Td trinh s6 510/TTr-SNV ngdy
28 th6ng 9 ndm 2015' 

euYET DINH:

Eidu 1. Thdnh lQp Vdn phdng Ddng ky d6t dai truc thuQc Sd Tdi nguy€n

vd M6i trudng trOn co s& hqp nhAt Vdn phdng Ddng ki quy€n st dgng dat tinh
truc thu6c Sd Tdi nguy€n vd Mdi trudng vd 15 Vdn phdng Ddng hj quyAn sir
dung d6t thuQc Phdng Tdi nguyCn vd Mdi trudng c6c huyQn, thi xa, thAnh ph6.
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V6n ph6ng D6ng ky dft dai lir don vi sg ngliQp c6ng l{p, c6 tu c6ch ph6p

nhan, c6 con d6u vir dugc md tiri kho6n tai Kho b?c Nhd nu6c vir ngAn hdng theo

quy dinh cira ph6P lu4t.

Try sd Vin phdng Ding ky d6t dai (try sA chinh) dat t4i sO 46 Phan BQi

ChAu, thdnh ph6 BuOn Ma ThuQt, tinh Dak Lak.

Vdn phdng Ddng ky d6t dai c6 15 Chi nhrturh' try sd d[t t?i c6c huyQn, thi

x5, thanh ph6.

Oidu Z. Chrfrc ning, nhiQm vg, quyin h4n, co c6t' td chrlc bQ m5y vn sd

lugng ngudi lirm viQc cf,a Vin phdng Ding kf ilAt tlai

1. Chirc n6ng: Thgc hiQn ddng ky d6t dai, nhd d vd tdi san kh6c gen ti6n

v6i d6t; xAy d1mg, quAn li, cip nh{t, chinh lf thdng nn5t no so dia chinh vd co

,Jiolier ii aui'tr,ong [c, ti6* kO d6t dai vA cung cAp thdng tin d6t dai cho t0

chric, c6 nhdn theo quy dinh cira ph6p luQt'

2. NhiQm vu, quY6n h?n:

a) Thuc hiQn vigc ding kf d6t duqc Nhir nu6c.giao quin I!' ddngky

quy€n tit dgng d6t, quyAn sd hfru nha 0 vd tdi sirn kh6c g6n li6n vdi dAt;

b) Thgc hiQn viQc c6p lan dAu, c6p AOi, c6p.t4i GiSy chfng nh4n quv€n sir

a\u,g d6t, quy€n sd hiru nhe d vd tdi sAn kh6c gdn li€n vdi d6t (sau ddy gqi ld

Gi6y chring nh?n);

c) Thlrc hiQn viQc ddng hf bir5n dQng Aiii vOi d6t dugc Nhir nu6c giao qu6n

lj, quyAn sir dgng d6t, quy€n sd htu nhd 6 vd tii sin kh6c g6n li€n vdi ddt;

d) L|p, chinh lf, cQp nhft, luu trt vd qui'n lj h0 so dla chinh; ti6p nhan'

quin lf viQc sri dsng phdi GiSy chung nh{n theo quy dlnh cira ph6p luQt;

e) CQp nhat, chinh lj, d6ng bQ h6a, khai thdc dft liQu d6t dai; xAy dpg'
qudn lf hQ th6ng th0ng tin d6t dai theo quy dinh cta ph6p luit;

0 Thuc hiQn viQc thdng k6, kii5m ko d5t dai vd l{p bdn ao rrien tr4ng sri

dune d6t; chinh li b6n d6 dia chinh; trich lgc b6n d6 dia chinh;

g) KiCm tra bin trich do dia chinh thira d6t; ki6m tra, x6c nhAn so dit nhd d

vd tdi lan kh6c gin li€n v6i d6t do t6 chfc, c6 nhdn cung c6p phuc vs ddng kf,

cAp Gi6y chimg nhdn;

h) ThUc hiQn ddng hi giao dich b6o.d6m bang quy€n st dung dAt' quy€n

s& hiru nhd d vd tdi stur kh6c gin licn v6i d6t theo quy dinh cria ph6p luit;

i)Cungc6ph6so,band6,th6ngtin,t5tieua6tdai,nhi0vdtdisankh6c
gin [dn v6i d6t cho c6c t6 chric, c6 nhdn theo quy dinh cta ph6p lu$t;

k) Thuc hiQn viQc thu phi, l€ phi theo quy dlnh cira ph6p lu4t;

l) ThUc hiQn c6c dich vu trOn co so chfrc ning, nhiQm vq phil hqp v6i n6ng

luc theo quy dlnh cria Ph6P lu9t;

m) Qu6n lf vi€n chirc, ngudi lao dOng, tdi chinh vd tei san thuQc Vdn

pnOng Aa,ri ky d6t dai theo quy dinh cria ph6'p luft; thvc hiQn chti dQ b6o c6o
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theo quy dinh hiQn hdnh vd tinh hinh thgc hiQn nhiQm vu vi c6c linh vuc c6ng

t6c tluoc giao:

n. Thuc hiQn c5c nhiQm vu kh6c do Girim d6c Sd TAi nguy6n vi M6i
trudng giao theo quy dinh cria ph6p lu{t-.

3. Co cAu t6 chri'c bQ m6Y

TO chric b0 m6y cira Vdn phdng Ddng ki d6t dai dugc kiQn toirn tr€n co

so chuy€n nguy6n tr4ng t6 chric b0 mrly cua Vdn phdng Ddng \i quydn su dpng

a6t trut tfr"Oi 3O tai nguy6n vd M6i trudng vd 15 Vdn phdng Ding kf quy6n sri

dung ddt c6p huyQn.

Ccv c6u t6 chirc bQ m6y cta Vdn phdng D6ng kf d6t dai gdm: Ldnh d4o

Vdn phdng, c6c phdng chuy€n mdn vd 15 Chi nh6nh truc thu6c, cu th6:

a) Ldnh itqo Vdn Phbng, gim:
Gi6m dOc vir khOng qu6 02 Ph6 Gi6m d6c. Viec bO nhigm, mi6n nhiQm

Gi6m d6c vd ph6 Gi6m d6c th*c hiQn theo quy dinh cria ph6p luat vd phAn c6p

quan ly can bQ cira Uy ban nh6n dan tinh, phn hqrp vdi ti€u chu6n chirc danh Gi6m

ddc vd Ph6 Gi6m dOc Vdn phdng dAng ky ddLt dai.theo quy dinh'

b) Ctic Phbng chuyAn m6n, nghiQp vy, gOm:

- Phdng Hdnh chinh - Tdng hqP;

- Phdng Kti hoech - Tdi chinh;

- Phdng K! thuQt dia chinh;

- Phong Ddng ky vd C6p gi6y chimg nhAn;

- Phdng Th6ng tin - Luu trt.
c) Cdc Chi nhdnh, gim:
- Chi nh6nh Vdn phdng Ddng kf dAt dai thdnh ph6 BuOn Ma ThuQt;

- Chi nhenh Vdn phong Ddng ky dAt dai thi xd Budn Ho;

- Chi nh6nh Vdn phdng Eeng ky dAt dai huyQn Cu Kuin;

- Chi nh6nh Vdn phong D6ng [i d6t dai huyQn Cu M'gar;

- Chi nh6nh Vin phdng Deng ky ddt dai huyQn Kr6ng Ana;

- Chi nh6nh V6n phdng DAng ki il6t dai huyQn Kr6ng Pdc;

- Chi nh6nh Vdn phdng Deng kf dAt dai huyQn Kr6ng BOng;

- Chi nh6nh Vdn phdng Ddng ky ddt dai huyQn Kr6ng Ndng;

- Chi nh6nh Vdn phdng Ddng kf dAt dai huyQn Kr6ng B[k;

- Chi nh6nh Vdn phong Eang kli d6t dai huyQn Ea H'ieo;

- Chi nh6nh Vdn phdng Ding kf ddt dai huyQn Ea Kar;

- Chi nh6nh Vdn phdng Ddng ky ddLt dai huyQn Ea Sirp;

- Chi nhAnh Vdn phdng Deng kf d6t dai huvQn Bu6n Ddn;

- Chi nh6nh Vdn phdng Ding kf ddt dai huyQn L6k;

- Chi nh6nh V6n phdng Ddng kf ddt dai huyQn M'Drdk'



C6c Chi nhanh Ven phdng ddng ky d6t dai 1|1-rlctn vi h4ch to6n phg thuQc;

c6 con d6u ri€ng vii dugc Nhd nu6c b6 tri vdn phdng, trang thiilt b! ldm viQc theo

quy dinh cria ph6p luit; chiu sg qu6n ly, chi d4o tryc ti6p cria Gi6m d6c Vdn

phdng ddng kf d6t dai, thqc hiQn chirc n6ng, nh$m vg vd quydn hgn cira Vdn

phdng ddng ky d6t dai trong pham vi dia bdn tluoc giao qu6n ly theo quy dlnh

cta ph6p lu4t.

Co c6u tO chirc cira ciic chi nh6nh, nhu sau:

- Lenh dao Chi nh6nh Vdn phdng Ddng lci d6t dai, g6m: Girim d5c vd

khdng qu6 02 Ph6 Gi6m d6c

- C6c b0 phQn chuy€n m6n dugc thanh ldp theo mO hinh chung tqi tet ca

cric Chi nhd.nh, g6m:

+ 86 phfn Hdnh chinh - T6ng hqp;

+ 86 ph{n Deng kf th6ng k€;

+ B0 phan K! thuQt dia chinh;

+ 86 phQn Th6ng tin - Ltru trt.
4. 55 luqng ngutri thm viQc

56 luqng ngudi ldm vi€c (bi€n cht5) cria Van phdng ding ky d6t dai dugc

UBND tinh giao hirng ndm theo DO 6n vi tri viQc ldm dugc cdp c6 th6m quy€n

ph6 duyQt vdrnim trong t6ng tii lugng nguoi ldm viQc cria c6c dor v! sp nghiQp

cOng l4p trgc thuQc Sd Tdi nguydn vd MOi trudng.

Tru6c mit s6 luong ngudi ldm vigc cira V6n phdng ddng ki ddt dai dugc

chuy6n nguydn tr?ng tt sti lugng nguoi ldm viQc hiQn c6 ctra. V6n phdng Edng

ky quy€n sri dqng a6t tintr vd cira 15 Vdn phdng Ddng (f quy€n su dgng ddt c6c

huygn, thi x6, thdnh ph6.

Ei6u 3. Co ch6 ho4t tlQng

1. Vdn phdng ddne Ly dd't dai thgc hiQn co ch6 tu cht d6i v6i don visq
nghiQp c6ng l{p tg dim biro mQt phAn chi phi ho4t dQng.

2. Ngu6n kinh phi thuc hiQn theo quy dinh tai Khodn 2, Di6u 4 cua Th6ng

tu Li€n tich s5 15/2015/TTLT-BTNMT-BNV-BTC ngiry 04141201t5 cira B0 Tdi

nguy€n vd MOi trudng, B0 NQi vu vd BQ Tii chinh.

3. Kinh phi ho4t dQng: Kinh phi ho4t dQng c6c thang cdn l4i ndm 2015

c{ra Vdn phdng Ddng klf quy6n sft dqng d6t tinh vd Vdn phdng Edng ky quyAn

sfr dung d6t cric huy€n, thi xa, thdnh ph6 ti6p tuc thuc hign theo k6 ho4ch du

to6n thu, chi ngdn srlch Nhir nu6c giao ndm 2015 vd quy6t to6n theo quy d!nL.

Kinh phi ho4t dqng nam 2016 cr-ra Vdn phong ddng kli ddt dai duqc

chuydn nguy€n trqng ttr kri ho4ch, dg to6n kinh phi ngdn s6ch nhir nu6c cip vd

c6c ngudn ktr6c cua Vdn phong Ddng kli quy6n sir dung d6t tinh vri Vdn phong

Ddng kli quydn su dgng d6t cdc huyQn, thi x5' thdnh ph6 ndm 2016 dd duqc cap

c6 thAm quy6n ph6 duyQt. Khi di viro ho4t dQng Vdn phdng ding k)t dat dai lap

k6 hoach vd du to6n kinh phi b6 sung cua ndm 2016 (ni5u c6), trinh c6p c6 thdm

quyin ph€ duygt. 
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Di6u 4. T6 chric thqc hiQn

1. Gi6m d5c S& Thi nguy6n vh M6i trulng
- Chir tri, Ph6i hqp v6i Sd NQi vg, Sd Tdi chinh vd UBND c6c huyQn, thi

x6, thanh phi5 thgc nien p6 6n thdnh l6p Vdophdngdang ky ddt dai; t6 chuc tiilp

nh4n v€ t6 chric bQ m6y, bien chtl, nhAn s1r, kinh phi hoqt dQng, tiri s6n, trang

thi6t bi, nhd ldm viQc, kho luu trt, hd so vd tdi liQu.c6 li€n quan d6n t0 chirc vd

hoat dQng cira hO th5ng Vdn phdng ddng ky quy€n sri dpng dAt hiQn nay tir

UBND c6c huy€n, thi x6, thanh Ph6;

- Chri tri, pir6i hqp v6i c5c Sd, ngdnh c6 1i6n quan, UBND cric huyQn, thi

x6, thdnh ptrO iay dlmg co ch6 ph6i hqp trong viQc thr,rc hiQn chric ndng nhipm

v9, quydn h4n cira V6n phong d6ng lcf d6t dai, trinh UBND tinh ban hd'nh;

_ chi dao Vdn phong deng ky dat dai dg th6o Quy chti to cntc vd ho4t

dQng; kien toan, sip iep, O" dlnh tO chirc bQ m6y; l6p kd hoqch tu-y€n dqng vi6n

chirJ'dring chuy€n ngd,nh vd dt vO s5 tuOr,re theo co cAu vi tri viQc ldm d6 d6m

b6o b0 mZy tinh gott, nieu qu6; d€ 
"rr6t 

b6 :uri, xdy dpg ttu sd lirm viQc vd kho

lrru trft cho c6c Chi nhrinh Vdn phdng Ddng lcf ddt dai;

- Ban hdnh Quy ch6 td chric vd ho4t dQng cria V6n phdng agtg \t dat dai'

Thqc hign viQc b6 nhiQm, mi6n nhiQm Gi6m d6c, Ph6 Gi6m dOc V6n phdng

ddne kf dAt dai; Truong, Ph6 Phdng c\uy€n m6n, nghiQp 4r thu0c Vdn phdng

;ad kt dAt dai; Gi6m d-Oc, Ph6 Girim d6c c6c Chi nhAnh Yai phdng ddng kv dtu

dai 
"theo 

dirng trinh tg, thfi tgc, quy dlnh cria Nhd nu6c vir phin cAp quirn lf cart
:i

b0 cta UBND tinh.

2. Gi6m d5c S& NQi vrr

Ph6i hcr,p v6i Sd Tdi nguy6n vd M6i trudng, UBND c6c huyQn, thi xd Bu6n

H6, thanh pt.i euOn Ma ThuQt di€u chuy6n t6.chric, sl5 lugttg ngudi ldm viQc ttr

Ven phdnj dlng kli quy€n sri dpng d6t cria c6p huyQn hiQn nay vA Vdn phdng

deng ky d6t dui tryc thuQc S& Tdi nguy€n vd MOi trudng sau khi 1IBND tinl ban

fratJ q"ye, dinh thdnh lap c6 hiQu luc. Cen cir.vi tri viQc ldm, nhu cAu ngudi ldm

vigc, tiram muu cho UBryD tinh phdn b6 giL s? luong neudi idm viQc cho Sd Tdi

nguy6n vd Mdi trudng d0 dAm b6o thgc hiQn t6t chirc n6ng, nhipm vg, quy6n h4n

Vin phdng deng kY ddt dai.

3. Gi6m ddc S& Tiri chfnh

- PhOi hqp v6i Sd Tdi nguyOn vd Mdi trudng, LIBND c6c huyQn, thi x6'

thdnh ph6 t6 chirc th5ng k6, d6nh gi6 thuc tr4ng gi6 tri tdi ;an' lai 
chffi vd kinh

phi hoat dQng cira Vdn phdng ddng ky" quydn sir dgng ddt tinh vd Vdn phdng

aa.g f.y qoy6-n str dung d6t c6p nuyqn d0 bdn giao vA Vdn phdng d6ng ky dAt dai

sau khi UBND tinh ban hdnh quytlt dinh thanh lap c6 hieu lgc. Tham muu

UBNDtinhb0trikinhphichoV6nphdngd6ngicjddtdaid6d6mbdoho4t
dQng 6n dinh.

- Ki6m tra ngudn chi tr6, s6 chi tr6 thuc t6 cfiac6c huyen, thi xd, thdnh ph6

cho dQi ngfr lao dQng ngodi bien ch5. Tham mrru d6 xu6t Uy ban nh6n dan tinh

nguiin chitri cho clOi ngfl lao dQng ngodi biOn ch6' 
s



4. Gi6m tt5c S& Ki6 hogch vir Diu tu
-: , , ,l86 tri ngdn s6ch ddu tu xdy dpg co b6n d6 timg bu6c x6y dpg m6i trq sd

ldm vi6c, kho luu trft cho l5 chi nh6nh tr€n dia bdn c6c huyQn, thi x6, thdnh ph6.

5. Chn tich UBND cfc huyQn, thi xi, thirnh ph6
- Thyc hiQn c6c ngi dung tai Di6m 3, C6ng vzn s6 lOnN9ND-NN&MT

ngdy 1711012014 cia UBND tinh vC viQc cring c6, kiQn todn tO chuc bQ m6y
trong linh vgc qu6n ly ddt dai (git nguy€nt6 chfc bQ m6y, c6n b0 vd tdi s6n cua
Vdn phdng deng ky qyy6n st dgng ddt c6p huyQn c6 d€n ngiry 3U9/2014), d€

chuy€n giao nh6n sp v6 V6n phong ddng ki ddt dai.

- PhOi hqp v6i Sd Tei nguydn vd M6i trudng vir c6c Sd c6 1i6n quan thuc
hiQn rd so5t, th6ng ke, birn giao nguy€n tr4ng s0 lugng ngudi ldm viQc (bi6n
ctriS;, tintr phi ho4t dQng, tdi s6n, trang thiiSt bi, nhd ldm viQc, kho luu trft, hd so

vd tdi liQu c6 li6n quan tl€n tO chric vir hopt dQng cira hQ th6ng VEn phdng d6ng
kf quy€n sir dung ddt cho Vdn phdng ddng kf dat dai.

- PhOi hqp v6i Sd Tdi nguydn vd MOi trudng trong quri trinh thuc hiQn chfc
n6ng qu6n ly Nhd nu6c v6 ddt dai.tr6n dia ban theo quy ch6 ph6i hqp vd c6c quy
dlnh cria ph6p luflt. H6 trg, tgo di6u kiQn cho c6c Chi nhAnh VAn phdng ddng ky
ddt dai ho4t d$ng, thgc hiQn t6t chric ndng, nhiQm vg tlugc giao.

-'L l, ' ) i +' r , ,i :i- rrep ruc grar quyer h6.so, tht tr,rc hanh chinh vA dd'ngk!, c6p gi6y chung
nhan quy€n st dqng d6t, quy€n sd hiru nhd d vd tdi sirn kh6c g6tt tiAn v6i d6t cho
hQ gia dinh c6 nhdn tr€n dla birn, dugc ti6p nhfln tru6c ngdy 0l/01/2016 theo quy
dinh tai Khoin 2, Ei€u 37, Nghi dinh s6 43l2014lND-CP ngdy 15/512014 cua
Chinh phn vd viQc quy dinh chi titit thi hanh LuQt D6t dai. Chi dqo Phdng Tdi
nguy6n vd M6i trudng vi Chir tich Uy ban nhdn ddn ciic phudng, x6, thi tr6n
tryc thuQc ph6i hqp.v6i Vdn phong ddng ky dAt dai,trong viQc thr,rc hiQn chfc
ndng, nhi6m vp, quy€n h4n cira Vdn phdng ddng kj ddt dai.

Di6u 5. quyet ainfr ndy c6 hiQu luc k6 tu ngdy kyf. Vdn phdng Ddng ky dAt

tlai trgc thuQc Sd Tiri nguy€n vd M6i trudng di vdo ho4t dQng k€ tir ngiry
0110112016. B6i b6 c6c QuyCt dinh tru6c dAy tr6i v6i QuyCt dinh ney.

Ch6nh Vnn phdng IIBND tinh; Girim d5c c6c Sd: NQi vs, Tdi nguy€n vir
M6i trudng, Tdi chinh, K€ hoqch vd DAu tu; Cht tich UBND cric huyQn, th! x6,
thdnh ph6 vd Thri trudng c6c co quan, don vi vd cri nhdn c6 li€n quan cin cri

Quyet dinh ndy thi hdnh./.

NoinhQN
-E}6TN&MT; I
- 86 N6i vp | (d€ b/c);
- TT Tinh riy l
. TT HDND tiNh -
- CT, PCT UBND thth;
- Nhu di€u 5;
- L6nh <fao VP UBND tinh;
- Luu: vT, NN&MT,TH (B45b).
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